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Chief, Budget and Finance branch 
Chief, Budget Division . « . 

Chief, Fiscal Division ^ C 0 HFlDE» iiA> 

uiief. Special Sorviceo Division 

Branch Security Officer 

Clearance of outgoing classified correspondence 

1. In vise cf problans which have heretofore been encountered 

and aa a result of physical inspections perforred 


J itappsare desirable to give consideration to the eliainaUon 
oi uoruidential and Secr et classifications to aoeie let ters and fores 

Mk — --— - - J.A _ 1 m I ----- . 


foreign posts. 


which ore trsnsoltted to , 

The difficulties which ai^o ancoimterod at these field locations with 
respect to the handling of classified raateri&l is such that only 
corrasporxlfinee and docuaents which definitely contain csatorial of a 
" classified* nature should be processed in accordance sdtfa the 
procedures pertaining to Co.ifldenti&l and Secret material. 

2. Until such tic® as inte rn al policies are well established 
within the Budget aud Finance Branch, with respect to this :aatter. 

4 4- 4 « yiftnnan ft .. t > J * I C l_ " 


it is requested that 411 aatorinl going to , 

(except correspondence and fores pertaining to the activities of*the 
i> pecial b cervices Division} be cleared wife fee Branch Security Officer 
if it is contem p l at ed to use a classification higher than has trie ted. 
It is desired to avoid the somewhat routine clascificaE'orf' of corre- 
spondence and documents as Confidential or Secret as is done to soras 
instances because of fee diificulty in differentiating between types 
ox' classificatlcr rfxich are a p plicable to the content of the jaatorisl 
being cwtsiderod. 
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3* Inasmuch as a largo portion of corraspoi idence being dispatched 
to locations outside Washington, D. C. originate in fee Budget and finance 
iraiich, your cooperation in this natter to the extent feat a mere 
consistent internal system cf classification ®ay be applied will be 
appreciated. 
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